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The purpose of this instruction is to establish and provide functional guidance for the Andrews AFB and Summerfield Housing Mayoral Program.  This program is implemented to provide a liaison function between housing residents and the installation commander on matters unique to Andrews AFB and Summerfield military housing.  It applies to all residents of military family housing.

 SUMMARY OF REVISIONS 

This revision changes the name of the program from the Andrews AFB Family Housing Council to the Andrews AFB and Summerfield Housing Mayoral Program.

1. Appointment.  The appointment of the Program Manager for the Andrews AFB and Summerfield Housing Mayoral Program will serve as a representative on behalf of the Community Programs Office (CPO).

2.  Responsibilities:
     2.1.  Program Manager.  

          
  2.1.1 The Program Manager will appoint district and vice mayors based on rank 

seniority for their respective district effective I June each calendar year or through attrition.

          
  2.1.2 The Program Manager will provide each district mayor and vice mayor a copy of the instruction and any other published policy or written guidance necessary in the fulfillment of their responsibilities.

            2.1.3 The Program Manager will maintain a current listing of all district mayors and vice mayors.

            2.1.4 The Program Manager will provide written notification to the respective Mayor or Vice Mayor when changes occur in their respective designated district of responsibility.

            2.1.5 The Program Manager will provide each mayor and vice mayor with written copies of policy changes affecting residents or base housing facilities managed by the Andrews AFB and Summerfield Housing Flight.

            2.1.6 The Program Manager will publicize policy changes and items of general interest using available media.

            2.1.7 The Program Manager will provide mediation assistance in working with mayors, vice mayors and concerned residents.  


2.1.8   The Program Manager provides opportunities for community building activities.

     2.2. District Mayor.  

            2.2.1 Serves as a point of contact for appointed Vice Mayors on matters affecting residents or facilities in their respective district.

            2.2.2 Distribute official information, which concerns base housing residents, through respective Vice Mayors in a timely manner.

            2.2.3 
 Present base resident concerns to the appropriate agency while keeping the Program Manager informed using the Mayoral Report Form.  These concerns should reflect subjects, which are general in nature and applicable to large segments, if not all, residents of family housing.

            2.2.4 Conduct meetings with vice mayors and housing residents as deemed necessary.


2.2.4  Ensure resident responsibilities are carried out as outlined in Housing Handbook making correction where possible and reporting violations that are unresolved to appropriate agency and Community Programs Office.

     2.3.  Vice Mayors.  The Vice Mayor will:

  2.3.1 The Vice Mayor will ensure families occupying quarters in their respective district are familiar with requirements contained in the Andrews AFB Housing Pamphlet, 32-1.

  2.3.2 The Vice Mayor will present concerns affecting safety and welfare of family housing residents to the Program Manager.  These should include only those concerns, which are not normally handled through other base agencies.

  2.3.3 The Vice Mayor will advise residents on how to resolve problems related to housing maintenance.  The first call will be to housing maintenance; follow-up calls will be made to the Housing Facilities Chief in the Housing Flight.  

            2.3.4. The Vice Mayor will encourage block residents to participate in efforts to maintain attractive common areas such as playgrounds, parking areas, and grassed or wooded areas.

2.3.5.  Ensure resident responsibilities are carried out as outlined in Housing Handbook making correction where possible and reporting violations that are unresolved to their Mayor.







      DAVID S. GRAY







      Brigadier General, USAF







      Commander

Attach:

1.  District Map AAFB

1a. Key AAFB

2.  District Map Summerfield Housing

2a. Key Summerfield Housing

3.  Mayoral Report Form
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MAYORAL PROGRAM REPORT FORM






Date: _________________

Mayor: ________________

District ________________

Time contact began ______

Time contact ended ______

A.  Type of Contact




Was this contact a referral?
( ) Crisis ( ) Support ( ) Information


( ) Yes ( ) No ( ) Unknown

( ) Prank ( ) Other




If referral was made, where?








( )  SFS       
 ( ) CPO        
( ) FSC








( )  Housing
 ( ) Chaplain 
( ) CES

( )  Mission Support Group
( ) Other _______

Method of contact

( ) Face to Face

( ) Letter or Notice

( ) Telephone

Resident Information

Name: ________________________________________________________

Address:  ______________________________________________________

Branch of Military: _______________________________________________

Phone:  Day ____________
Evening ______________

Pager _____________

Time Elapsed since contact:

( ) less than 24hrs   ( ) 24 to 36hrs ( ) 36 to 48hrs   ( ) Other _______________________

Details of Contact (only if necessary)

2 June 2004
MEMORANDUM FOR (Individual)

FROM:  89 MSG/CC
SUBJECT:  Appointment as Housing District Mayor/Vice-Mayor

1.  As Senior resident within you housing district you are appointed as Mayor/Vice-Mayor of District # ___.

2.  Mayor/Vice-Mayor Training is scheduled for ___________ at the Family Support Center Classroom.

2.  Direct any question to the Community Programs Office at (301) 981-9106.

                                                                                         JAMES S. BRACKETT, Col, USAF



     Commander, 89 Mission Support Group
cc:  

Each individual
KEY ANDREWS AFB





HOMES	DISTRICT		LOCATION


188		DISTRICT 1		Wilmington, Dogwood, Elm


					Wasington, Largo, Belair,


					Gary, Wheaton, Oxon Hill





164		DISTRICT 2		Water View, Yuma, Edgebrook,


					Ashwood, Beach





122		DISTRICT 3		Maple, Laurel





128		DISTRICT 4		Spruce, Rosewood Court,


					Poplar Court





70		DISTRICT 5		Bedford, Taylor





29		DISTRICT 6		Boston, Bedford


	


40		DISTRICT 7		Lahm, Dawson





60		DISTRICT 8		Hall, Williams, Jabara	





70 		DISTRICT 9		Bong, Jones, Jerstad, Sebille





62		DISTRICT 10	Sijan, Ragland, Bennett





48		DISTRICT 11	Walmsley, Gettysburg, Erie





44		DISTRICT 12	White, McCullin





118		DISTRICT 13	Newark, Waco, Atlanta, Oxford Road





100		DISTRICT 14	Portland, St. Paul, Virginia,


					Tuscon, Richmond, Oxford Road





86		DISTRICT 15	Tuscon, Oxford Square, Miami,


					Madison, Oxford Road





90		DISTRICT 16	Jackson, San Antonio, Tuscon,


					Harvard, Madison





82		DISTRICT 17	Jacksonville, Cleveland,


					New Haven, Yuma Circle





92		DISTRICT 18	Spokane, Chicago


		





KEY SUMMERFIELD HOUSING





HOMES	DISTRICT		LOCATION


70			DISTRICT 1		Fieldstone Way





82			DISTRICT 2		Tayside Way


	


89			DISTRICT 3		Limerick Way





90			DISTRICT 4		Tweed Way, Palmerton Terrace





98			DISTRICT 5		Reading Terrace, Chatsfield Way





130			DISTRICT 6		Warley Drive, Romford Drive





104			DISTRICT 7		Stretford Way


		


122			DISTRICT 8		Atlee Drive, Harrods Way	





58 			DISTRICT 9		Bain Drive





152			DISTRICT 10	Carlson Way





76			DISTRICT 11	Catesby Terrace

















